v éI-\I- . \E“ECATION FOR RECORDS DISPOS!TION STANDARD

/

i‘\

" INSTRUCTIONS: Prepare ir-1 dupticate an& forward to the Records Management Analyst, Management Systems Division-

3. Dept., Division, Subdivision & Administering Offlce Address’ . L. FOR RECORDS MANAGEMENT DWISION USE
Department of Transit System Devélopment Date Received  Application No.  Date Comleted
Division of Real Estate | , JUN 29 1978 76-2_2_6 ™ 14 1976
100 Peachtree St., NW . | F e ' peT
12th Floor : 1. Apphcatton 2. Dept. Application No.
Atlanta, GA 30303

4. Person to Contact ' ' o 5. Working Title - . ~ 6. Telebhone Number
Deborah A. Mathis | Program Coordinator | 586-5205 |

7. Actlon Requested
a. [ Establish Retention Schedule; record will continue to accumulate.,

b. [ Dispose of present accumulation; no further accumulation anticipated,

¢. [3 Amend Application No. * Check One: [ Change; [0 Supercede; [ Void
8. Dates of Series 9. Records Series Title (foﬂowed by title used in office; if different)
Earliest Latest

1972 | Present Real Estate Parcel Folder Flle

10. Division and Office Function What is the function of the Division and the Office in whnch this record series is created?

(See Attached)

11. Record Series Description This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file. .

Documents relating to: the acquisition of land, the relocation of persons on right of
way, and the demolition of bu11d1ngs on parcels of land acquired by the

- Authority, Property Management data.
tncluded are: See attaq;e

File is arranged: Numerically, by parcel number, by line.

12, Monthly Heference Rate  How often are records referred to which are:
One to six months old ______zu__.-. - . ; Seven to twelve months old ]_- : Thirteen to twenty-four months old _:I.-_mﬂ :
twenty-five months and older ] ? o '

13. Annual Rate of Accumulation of Records
5 "Ret.te‘{_fiée d(:iawers : 4_._,; Legal-size :;_l_ragy'é‘r_s — . ;8helves . ____;Other {specify)

ECEEN

3012 {3/76) : - N
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vEs | nO | 14. Questionnaire (Ptace an X'’ in the proper column) ] ":_" 3
1 a. Is this the official copy of the series? '
X If not, where is it? n : .
e ) b. Does the series contain confidential information requurmg Security handlmg? if yes, cute law or regulatlon ‘ ST
| X V.S, umifrm ﬂmkmﬂgmgg.dgdﬂﬁmpuﬁ/44q¢pmnﬁ1~ dcf'4y‘[979 S
X c. Is this a vital record? ] ! -
5 ,,,; 7- XT 17 dj_g-t;es—f_h;fseﬁ;;;év\a h:storucal or long term research value? o o : L . e
e. When one or two documents in the file make it necessary to keep the enure file for along penod could these documents be
X scheduled separatelv? ' ' ' ) L
x o f. Is the information contained in this series ever pubhshed? If ves, attach copy. T
g. Is the information contained in this series ever analv;g and/or reco;'_d:‘d t_n_a summarized report?
L If yes, attach copy. ﬂ/‘f;‘ .—-‘ pJ
h. is there a duplication of this series in your office, or in another office or agency? - o
X 1f yes, where?
' X i.ﬁ Is this series {for a ma;or portion of :t) regularlv microfilmed? o T
X j. Does the record series result in a computer printout? )
15. Reténtion Requirements _.r T The following requires the series to be kept:
a. State Law years, d. Audit period : _ e .___ Y&ars.
b. Statute of limitation : years. ' " e. Administrative need ‘ years.
¢, Federal law years. f. Federal retention inst(uctions‘ 3 years.

See 64/0&#
Attach copy or excert of laws or regulations. Explain administrative need.

UMTA External Operating Manual - Page III D-41
Hold for three years past the date of the submission of the final expendi-
ture report.

16. Approved Disposition Instructions This agency recémmgnds that the file series be cut off at the end of each:
[ Calendar Year; [ Fiscal Year; [ Other oo ___ then,
[ Hold in the current filesarea __ . ___monthls_________ __ year(s); then
O Transfer to local holding area; hold _________ yearls); then
] Transfer to State Records Center;hold . yearl(s); then
O Destroy.

[ Transter to State Archives for permanent retention.

0 Other (Specify) : ‘
Upon completion of activity on parcel, place ‘in inactive file; hold until
end of calendar year; then transfer to Records Center; hold for three years
past date of subm1331on of final expendlture report, -\-kg“ deah"i

»”

These instructions apply to alt prior and future accumuiations of the series.

{indicate briefly rationale for recommendations above/or write additional remarks):

17. APPR OVALS

Approved Dl ision of Audit Date

WZéﬁsuj éQ?’Z//

.Dl;/ved jpa:’:;:; Z;/ ds a%nt nt Officer é75 // Appv[;/d ﬂ;;c;;{;;;\ W&}\‘ 6 aﬁ(m?é.

- roved  Department of Archives and History Date
= ot Mo 713-76

Approved MARTA Management Advisory Committes Date




